	
	

	
	


Teacher Resource 3
Creative Process: Challenging, Imagining and Generating, 
Planning and Focusing in the 
Creation of a Music Related Event
Co-Constructed Event Planning Checklist Draft
  

	Who will be involved in the event? 

  

  

  

  

  
	  

	Dates determined 
	  

	Location/venue booked 
	  

	Target audience determined 
	  

	Messages determined 
	  

	Objectives set 
	  

	Risk assessment completed 
	  

	Evaluation criteria completed 
	  

	  
	  

	  
	  



  

  

Use this co-constructed draft as a first step in the planning process. 
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